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Specifications for Publishing Web Pages on the 

San Antonio School for Inquiry and Creativity Web Site

Well-designed web pages require much thought and pre-planning. Web pages published on the SASIC server are visible throughout the world. Their content and quality reflects upon the web page author as well as the district, and is therefore subject to district specifications. The following specifications and guidelines are designed to help authors create quality web pages.

TECHNICAL SPECIFICATIONS FOR WEB PAGES

These specifications take into consideration that authors and publishers may be working on different platforms. The specifications help insure that there are no problems with differing platforms during the publishing process. 

File Names and Structure

· File names should be 8 characters or less, no spaces, all lower case, and unique and descriptive (Examples: africa.html or elephant.gif). 

· File names should end with a .html extension. 

· Once the pages are completed, they should be uploaded to the network server (if available) in a separate directory. An email message to the campus webmaster should then be sent asking him/her to place the pages on the web server and providing the name and purpose of the pages. If no network server is available, then the pages and accompanying graphics should be copied into a directory onto a disk and given to the webmaster.

Web Pages

· Home pages should be a collection of smaller pages accessed from a top-level page (versus one long page. 

· Home pages should contain links to appropriate parent home pages. 

· Longer home pages should contain a hypertext index and links throughout the document to facilitate navigation.

Graphics

· Images should have a resolution of approximately 72 dpi (dots per inch). 

· For quickness in loading, images should be a maximum size of about 2" by 3" or 70 KB. 

· If larger images are used, thumbnail sketches and text alternatives should be provided. 

All backgrounds for home pages representing district information must be as follows: 

· The background on personal home pages should be a maximum of 4 KB. 

· GIF graphics should be used wherever possible.

CONTENT SPECIFICATIONS FOR WEB PAGES

· Each home page must contain the following: 

· The author's name (first name only for student authors). 

· Staff member authors: the author's email address. 

· Student authors: the author's email address if he/she has one or the name and email address of the staff person sponsoring the student's home page. 

· A title that appropriately describes the content of the page. 

· A last modified date stamp. 

· Well-edited text, including correct spelling and grammar. 

· Factually-correct information 

· References, if the home page is a research document.

No home page may contain: 

· Inappropriate material or links to inappropriate material. 

· Links to resources that do not exist. 

· Last names of students. 

· Photographs of students. 

· Any graphic or information that is in violation of copyright laws.

PLANNING GUIDELINES FOR WEB PAGES

Design Tips 

· Identify the audience to be served by the home page. 

· Plan font sizes and graphics with the audience in mind. 

· Identify the purpose and/or need for the home page. 

· Identify potential participants to contribute to the home page. 

· Clarify the organization of information. 

· Create home pages that are easy to read. 

· Create a top-level home page that is short, includes the purpose of the web page, and links to additional pages. 

· Additional home pages should provide detailed information. 

· Sketch out the visual design and evaluate its effectiveness. 

· Evaluate the "overall look." 

· Strive for a consistent layout style. 

· Only use graphics that serve a purpose and use appropriate graphic for that purpose.

Web Browser Considerations 

· Design web pages that can be viewed by Netscape 2.0 or later. 

· Consider that some viewers who access SASIC home pages will be using web browsers other than Netscape. 

· Include only exemplary work for publishing. Other work can be displayed within individual buildings.

